Teacher's programme 

and handouts

Presentations Workshop

Module 5

1. Body Language

Discussion on the need for non-verbal communication

Handout: Questionnaire (without answers) "More pitfalls"

Handout: Questionnaire with answers/explanations

Do students agree with explanations?

Open debate.

2. [image: image1.wmf]Video seq n° 6  Effective Presentations "Body Language"

20:31 a) Poor body language – List students' comments on board

22:20 b) Better body language – Get students comments then give handout and see what they noticed or missed.

3. [image: image2.wmf]Camera: Presentation of a graph chosen by the student.

This should have been prepared. Ask students to pay attention to Body language while doing their presentation. Review and analyse.

4. [image: image3.wmf]Berlitz Presentations Video

00:00 "Company restructuring" (French presenter, small rather intimate audience) 

Get students' comments on the presenter's body language, posture, movements, use of hands, arms, audience awareness, establishing a rapport, anticipating, reacting, audience involvement. Compare with "Final Checklist" handout 

5. 07:50 Berlitz Presentations "Room for improvement"  – These extracts should attract students' comments.

6. [image: image4.wmf]34:20 Berlitz Presentations "The Product Launch" (Fish Delights – less intimate, larger audience)

Discuss welcoming and greeting/Body Language/Audience Awareness & use of voice (enthusiasm/dramatic pauses)

If time left

[image: image5.wmf]43:25  EP Video: Unit 6 – "Room for improvement" (use of voice)

a) slowing down 

b) throwaway lines 

c) the dramatic pause 

d) varying pitch and volume e) emphasising keywords – compare with "Final Checklist"

1) vocal variety
Brief discussion of its importance in presentations. Run through handout quickly.

2) The Voice : Maintaining the interest of your audience.


See slide VOICE2:
Uncover the 4 points one by one.


1) Intonation in English is lower than in French

Have students read a sentence in a high voice and then a low voice to hear the difference.


2) Emphasis in English transmits a lot of meaning.



"Good teachers speak clearly."

Have students repeat this four times emphasising a different word each time.

Note that if you continue with "but ...." the ideas which come to mind are different according to the word emphasised. 


"... but BAD teachers don't"


"... but good STUDENTS sometimes have problems."


"... but do they THINK clearly?"


"... but not always INTELLIGENTLY."

each corresponds to a particular emphasis in the first sentence.

Have students think of other "but" continuations to drive home the point.


3) Silence can be a useful tool.


Show when a pause can be used giving the examples below.


Pause for 5 seconds
before a key-word


  



after
a conjunction,


             


after
rhetorical questions.


"We have a further point to consider ... the price.


"It will indeed be a risk but ... a necessary risk."


"What can we do about it?... Well, we can certainly ...."


4) Pace


Slowness is rarely a problem: vary pace to add interest.

Just point this out to students or read a passage with varied pace to illustrate.

Refer to VOICE3 "Improving your voice and vocal variety". Have each student read out one of the passages in it using the above principles. Record this and 
play them back for comments.

Their final presentations

Questions/Discussion on their presentations which must be ready for module 7. Give out "A Final Checklist" and look through it with them. See if they have taken these points into consideration in their own presentations. Will they need OHP, Beamer, etc.?

LISTENING FOR INFORMATION - 1

This exercise is drawn from "Presenting Facts and Figures" by David Kerridge, Longman pages 16 and 63.

These instructions and the student's booklet contain a blank graph and these instructions have the same graph completed (the latter can be copied onto a transparency to enable a check to be made by overlaying it onto the student's completed copy) plus the text containing the information from which the graph is drawn  

Explain that the text to be read concerns the number of assaults per 100,000 inhabitants in Finland.

Vocabulary which may require prior introduction:


in terms of               

in question          
per


getting on for            

rise                 

blocks


draw attention            

rate                                       

Refer students to the blank graph in their booklet.

Read the text "Listening for information" with the figures. They are to enter the figures given on the graph and join them up when they have noted them all. 

See if they agree with each other and with the correct graph. As already mentioned, a transparency of the "correct" graph can be made and this can then be overlaid on the student's version for quick comparison. (They do not have the corrected version in their booklet).

6) NUMBERS (2): - RECOGNITION exercise SMBNUM & SMBNUMA (in students booklet and these instructions. 

     Students are to fill in blanks as teacher dictates. 

     Correct and examine problems encountered in detail afterwards.
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